
Consortium Core Fellow Job Description 

Title of position:  Fellow, Yale-TCC Consortium Core 

General Purpose: 

Under the supervision of the Yale-Transdisciplinary Collaborative Center for Health Disparities focused 

on Precision Medicine (Yale-TCC) Deputy Director, manage an online forum that brings together 

consortium members.  Consortium members are stakeholders in New York, New Jersey, Puerto Rico, US 

Virgin Islands, Trinidad and Barbados.  These members are divided into work groups (WG) that facilitate 

meaningful participation by stakeholders in research prioritization, design, and analytic interpretation.  

There are 5 work groups that will meet regularly online to discuss their respective area of focus.  Each 

work group will have a fellow with the following responsibilities: managing communication among their 

work group members on the SlackTM online platform, coordination of meeting dates/times, facilitate 

meetings on the ZoomTM online platform, minute-taking at meetings, distributing minutes and preparing 

work group quarterly reports for submission to the leadership team.   

WG fellows will meet regularly and receive training in group facilitation by Ms. Erika Linnander.  They 

will meet with her as a group on a quarterly basis and individually as needed. Work group fellows will be 

compensated for their time. 

Essential Duties: 

1. Works independently to remotely manage a group of individuals in different territories 

2. Learn and familiarize yourself with SlackTM and ZoomTM communication platforms 
3. Manage team communication on SlackTM 

4. Coordinate and organize team meetings on ZoomTM 

5. Provide support to the chair in facilitating team meetings 

6. Documentation and sharing of meeting minutes 

7. Preparation of quarterly reports to be presented to leadership 

8. Perform interim tasks as required by activities of the work group 

9. Attend training sessions on group facilitation and leadership with Dr. Erika Linnander 

Required Education and Experience:  

Bachelor’s degree in any field 

Required Skills/Abilities: 

1. Basic computer skills and access to the Internet 

2. Interest in developing high level skills in the use of communication platforms: SlackTM, ZoomTM 

3. Demonstrated excellent interpersonal communication, organization, and planning skills 

4. Able to work independently 

5. English and Spanish proficiency preferred 

If you are interested in the position please email: Dr. Saria Hassan (Yale-TCC Deputy Director) at 

saria.hassan@yale.edu the following: 

1. An updated CV/resume 

2. A half-page statement describing: why you are interested in the position, why you believe you are 

well positioned to be a work group fellow 

 

mailto:saria.hassan@yale.edu

